
Tutor (Part-Time) 

About St. Francis College 

St. Francis College (the “College” or “SFC”) is revitalizing as we prepare to open a brand-new, state-of-
the-art campus in downtown Brooklyn. We are a College rooted in a commitment to radical hospitality, 
to character formation, to inter-faith dialogue, and to creating conditions for students to learn the 
technical skills necessary to navigate a 21st Century workplace, while never losing sight of the 
importance of ensuring that all students learn to cultivate their humanity.  

SFC is committed to diversity, equity, and inclusion and we serve one of the most diverse student 
populations in New York City and the country. St. Francis College has a 160-year history of serving New 
York City’s low-income, working class and immigrant families, and a mosaic of diverse individuals, 
offering our students opportunity—the opportunity to pursue a college education that is accessible and 
affordable and to use their hard-earned degree and experience to build careers and achieve economic 
mobility. Today, St. Francis College’s student body is 28% Hispanic, 24% Black, and 26% White. Over 60% 
of students are female and 47% receive federal Pell grants. Candidates who are culturally competent 
and have the professional skills, experience and desire to engage with a collaborative and diverse 
college and community, are particularly sought after for employment with the College. To learn more 
about St. Francis College and our commitment to diversity, equity and inclusion, please visit us at 
https://www.sfc.edu/.  

About this Position 

As a key member of the Center for Learning and Leadership (“CLL”) tutoring team and reporting to the 
Assistant Dean of the Center for Learning and Leadership, this part-time position provides tutoring 
services in any of the following disciplines: Math (Pre-Calculus and above, and Statistics), Sciences 
(Biology, Anatomy and Physiology, Chemistry, Physics), Accounting, Taxation, Economics, Finance, 
Business Law, Writing, Social Sciences, Humanities and/or Study Skills to students requesting tutoring 
appointments. 

Schedule: Flexibility in part-time work hours is required to accommodate changes to class schedules, 
enrollment and other factors throughout the College’s academic year. The normal work schedule for this 
position will consist of approximately 15-hours per week, typically between the hours of 8am and 6pm, 
Monday through Friday with occasional weekend/evening opportunities. 

Pay Rate: $16.50 per hour

Duties and Responsibilities: 

• Tutor students individually or in scheduled group study sessions to provide students with a
better understanding of the subject matter or discipline.

• Assist students with exam preparation and lab reports.
• Attend training sessions and tutor meetings as required.

https://www.sfc.edu/


• On a limited basis and if qualified in the specific discipline, assist students in summer workshops
as may be offered by the CLL.

• Serve as a proctor for examinations, as needed.
• Perform additional duties as assigned.

Minimum Qualifications: 

• Bachelor’s degree in a relevant discipline; Master’s degree preferred.
• Tutoring and/ or teaching experience in a college setting preferred.
• Must possess excellent communication skills, and have the ability to work with students from a

variety of backgrounds and range of skill levels.
• Communication skills and cross-cultural abilities to maximize effectiveness with diverse groups

of students, colleagues and community members.
• Commitment to diversity, equity, and inclusion in the workplace, and efforts to embed it into

the St. Francis College culture.
• Ability to interact collaboratively and professionally with diverse groups and constituencies

throughout the College.
• Culturally sensitive with an understanding and appreciation of a multi-cultural college

community and the Franciscan traditions of St. Francis College.
• Strong commitment to the College’s mission and to its students, faculty and staff.

Interested applicants can apply here. 

St. Francis College is committed to providing opportunities to all persons without regard to sex, race, 
creed, color, religion, national origin, citizenship status, age, disability, marital status, gender identity or 
expression, predisposing genetic characteristics, status as a victim of domestic violence, sexual 
orientation, status as a Vietnam-era or special disabled veteran, or any other characteristic protected by 
law in its education programs and activities or employment. The College is an Affirmative Action, Equal 
Opportunity employer and we are strongly committed to equity and to increasing the diversity of our 
faculty, staff, students, and the curriculum. Applications by members of all underrepresented groups are 
encouraged. 

https://form.jotform.com/sfcollege/Tutor_Part_Time



