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ST. FRANCIS COLLEGE 
DEPARTMENT OF 

NURSING 

INTRODUCTION 
The Department of Nursing welcomes you to St. Francis College. It is our hope that your time in this 
learning community is enriching and challenging. 

 

Given the complexity of today’s health care, the need for a quality education in the nursing 
profession is greater than ever before in history. We hope that your days as a member of this 
learning community will be rewarding. We hope your enthusiasm for the profession will outweigh 
the challenges and that you will walk with faculty and other professional nurses in the mutual 
exploration of truth, caring, and compassion. 

 

Students in the Department of Nursing must follow all College policies and procedures, including but 
not limited to The Cord: https://www.sfc.edu/student-life/registrar/academic-policies/the-cord and 
the Nursing Department Student Handbook: https://www.sfc.edu/academics/departments/nursing.  
 
Faculty in the Nursing Department must follow all College policies and procedures, including but not 
limited to the Faculty Statutes, to the extent applicable, 
https://assets.sfc.edu/content/uploads/Faculty-Statutes-May-2021.pdf  and the Nursing Department 
Faculty Manual (“NF Manual”) set forth herein.  

 
SFC reserves the right to change its rules and regulations, policies and procedures, admission and 
graduation requirements, academic calendar, financial policies, course offerings, delivery methods, 
tuitions, fees, and any other material at its sole discretion at any time without prior notice. Nothing in 
the NF Manual is intended to create nor shall anything in the NF Manual be understood to create 
contractual or legally enforceable rights. 
 
Conduct that is prohibited pursuant to a policy in the NF Manual may also be prohibited under other 
College policies, including those in other handbooks. If conduct violates more than one College policy, 
the College reserves the right to determine, on a case by case basis, whether one policy’s disciplinary 
procedure will be utilized for all alleged violations (regardless of the source policy for the violation) or 
if the violations will be separately resolved pursuant to the policy that gave rise to them, meaning 
that the student may be simultaneously subject to the disciplinary processes contained in each 
violated policy. 

 

ACCREDITATION INFORMATION 

St. Francis College is chartered by the Regents of the University of the State of New York and is 
accredited by the Middle States Commission on Higher Education (“Middle States”). 

 

The College’s official Statement of Accreditation Status is available on the Middle States 

website, www.msche.org. The College’s Accreditation Liaison Officer is: Gale Gibson-Gayle, AVP, 

https://www.sfc.edu/student-life/registrar/academic-policies/the-cord
https://www.sfc.edu/academics/departments/nursing
https://assets.sfc.edu/content/uploads/Faculty-Statutes-May-2021.pdf
http://www.msche.org/
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Phone: 718-489-5240, Email: ggibson-gayle@sfc.edu.  

 

For additional information about the College’s accreditation status, or to file a complaint, please 
contact: 

 
Middle States Commission on Higher 
Education 3624 Market Street, 2nd Floor 
West Philadelphia, PA 19104 
Phone: (267)-284-5000 
Email: info@msche.org 

 

The St. Francis College Nursing degree programs are accredited by the Commission on Collegiate 
Nursing Education (CCNE):  
 
655 K Street NW 
Suite 750 
Washington DC 20001 
Phone: 202-887-6791 
https://www.aacnnursing.org/ccne-accreditation 

 

More information about nursing is available on the NY State Department of Education Office of the 
Professions website: https://www.op.nysed.gov/  

 

ST. FRANCIS COLLEGE MISSION AND GOALS 

As adopted by the faculty, in Assembly, May 16, 2008: 
 

St. Francis College is a private, independent, co-educational, urban college whose Franciscan and 
Catholic traditions underpin its commitment to academic excellence, spiritual and moral values, 
physical fitness, social responsibility, and life-long learning. We educate the whole person for a full, 
relational life, developing the students’ talents and abilities to form confident alumni well prepared  
for graduate study, for meaningful, fulfilling careers, as well as for collaborative, service-oriented 
leadership. The College strives to offer ample opportunities for students to immerse themselves in 
the intellectual, cultural and professional opportunities afforded by New York City and to serve the 
needs of the local community in which they live and study. 

 

The College provides a quality, accessibly priced education to students from the five Boroughs of New 
York City and well beyond. Specifically, our students experience a strong liberal arts core curriculum 
integrated with pre-professional programs in a wide range of disciplines, designed to prepare them 
for the rigors of an increasingly technological and globalized marketplace and society. Excellence of 
instruction, small classes and professors’ individual attention to each student create a hospitable 
community atmosphere, based on trust and mutual respect. These foster the development of critical 
thinking, moral choices, responsible citizenship and personal commitment to social justice and the 
environment. Our location in Brooklyn Heights provides a confluence of cultures and religious beliefs, 
mirroring our commitment to maintain and celebrate our diverse student body. 

 

mailto:ggibson-gayle@sfc.edu
mailto:info@msche.org
https://www.aacnnursing.org/ccne-accreditation
https://www.op.nysed.gov/
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Recognizing the original Franciscan understanding of hospitality as a challenging, risk-taking social 
contract, we strive for gradient and appreciable success in achieving the following measurable goals: 

 

1. Promoting academic excellence 
• Promoting existing and emerging academic undergraduate programs and exploring 

further development of graduate programs. 

• Recruiting and sustaining students and professors into a dynamic cooperative of artists- 
athletes-scholars. 

2. Advancing a thriving intellectual community 

• Continual commitment of resources to state-of-the art technology throughout the campus. 
3. Supporting student life and the development of the whole person 

• Enabling the smooth transition of our local, national and global student body into the college 
community and city. 

• Promoting holistic wellness to develop both leadership and fellowship. 
4. Enabling the transition from student to citizen of the world 

• Fostering students’ self-confidence and encouraging both responsibility and innovation 
through mentoring, classroom experiences and internships. 

• Developing collaborative leadership and citizenship by participation in activities, sports, clubs, 
and student-faculty projects. 
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DEPARTMENT OF NURSING MISSION, PHILOSOPHY, OUTCOMES AND BEST PRACTICES 
 

Department of Nursing Mission 

 
The St. Francis College Department of Nursing educates leaders who are prepared to practice safely 
within the technologically advanced and dynamic health care environment of the 21st century. St. 
Francis College nurses, in keeping with the Franciscan values, are educated to be globally-minded, 
service-driven professionals, delivering the highest quality of evidence-based nursing care with respect 
to the diversity within our communities of interest. The St. Francis College nursing program fosters 
students’ abilities in therapeutic communication, critical thinking, clinical judgment, interprofessional 
collaboration, leadership and cultural competency. 

 

Department of Nursing Philosophy 

 
The philosophy of the Department of Nursing views nursing as an art and a science consistent with the 
Franciscan tradition of St. Francis College. Our Philosophy emphasizes teaching through partnership to 
prepare future nurse leaders.  These socially responsible, caring, and engaged citizens will practice 
safe, patient-centered, evidence-based care across the lifespan within a dynamic and complex 
healthcare system. This is demonstrated through a commitment to the teaching/learning 
environment. We believe nursing education should include the traditions of teaching, research, and 
service to meet the demands of a global society. 

 

Department of Nursing Philosophy of Teaching 

The departmental philosophy, which was created by the nursing faculty, views nursing as an art and a 
science consistent with the Franciscan tradition of St. Francis College. Nursing provides care and 
nurturance within the context of the Franciscan tradition that includes service, equality, aesthetics, 
freedom, honor, dignity, justice, and truth. The Franciscan education provides a solid foundation for 
intellectual, spiritual, and professional growth. The nursing program, as part of the college, is 
committed to intellectual growth along with the development of an ethical and moral code of  
conduct. The nursing philosophy is an open systems perspective that views individuals, where each 
person is unique and deserving of respect. Preserving one's individuality and providing the catalyst for 
maximum growth are primary functions. The energy created by faculty and students provides an 
enriching experience that responds to societal needs.  The climate at St. Francis College stimulates 
self-motivation to produce nurse leaders who are prepared to reach their highest potential personally 
and professionally within the broadest definition of community. 

 

The nine components of the AACN Baccalaureate Essentials form the framework for the nursing 
curriculum, which is designed to prepare nurses to practice in complex healthcare systems. At the 
completion of the baccalaureate nursing education, the graduate is prepared for practice in generalist 
nursing practice and prepared for admission to graduate programs in nursing. 
Nursing, as a practice discipline, involves direct service to people.  Individuals’ strive for integration of 
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their physiological, psychological, spiritual, and sociocultural dimensions, also known as wellness. 
Despite race, religious affiliation, or disease prognosis, each person has the right to receive quality 
healthcare. Nursing provides care and nurturance in this endeavor.  The concept of health is broad 
and progresses along a continuum throughout one’s lifetime. Nursing focuses on promoting a healthy 
life progression. The primary goal of nursing is to focus on health promotion, maintenance, and 
disease prevention among diverse populations. 

 

Nursing is a discipline that evolves through evidence-based practice. Research is vital for the 
fundamental growth and advancement of a nursing knowledge base. Research and other methods of 
knowledge acquisition are integral to the improvement of this practice. Independently and in 
collaboration with various disciplines, professional nursing guides individuals, families, and societies to 
utilize the complex health care system. People, health, and evidence-based practice are fundamental 
concepts of the program designed to prepare nurses for the rigors of an increasingly technological and 
globalized marketplace and society. 

 

Nursing Department Learning Outcomes 

Nursing Department Learning Outcomes In accordance with the mission of the Department of Nursing 
and the undergraduate program goals and the nine essentials from the Executive Summary of AACN 
(2008), the baccalaureate curriculum for both the pre-licensure students and registered nurse 
students provides educational opportunities that enable the graduate to successfully complete the 
program and is able to: 

1. apply knowledge from the arts and sciences to the care of individuals and families 
throughout the health-illness continuum; 
2. apply knowledge and skills in leadership, quality improvement, and patient safety to provide 
quality health care; 
3. translate current evidence into clinical decision making and professional nursing care; 
4. utilize technology and informatics appropriately in professional nursing settings; 
5. apply knowledge of health care policy, finance, and regulatory environments both directly 
and indirectly to influence the function of the health care system; 
6. collaborate and communicate effectively among health professionals to promote quality and 
safe patient care in a variety of health care settings; 
7. apply health promotion and disease prevention at the individual and population level to 
improve health; 
8. demonstrate autonomy, integrity, self-assessment, and social justice as part of developing 
the professional nursing role; 
9. provide culturally competent nursing care to individuals, families, groups, communities and 
populations across the lifespan across a variety of health care environments. 

 

The Essentials of Baccalaureate Education for Professional Nursing Practice 
 

These Essentials, published by the American Association of Colleges of Nursing (AACN), delineate the 
outcomes expected of graduates of baccalaureate nursing program. The achievement of these 
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outcomes will enable graduates to practice within complex healthcare systems and assume the roles: 
provider of care; designer/manager/coordinator of care; and member of a profession. 

I. Liberal education for baccalaureate generalist nursing practice 
II. Basic organizational and systems leadership for quality care and patient safety 
III. Scholarship for evidence-based practice 
IV. Information management and application of patient care technology 
V. Healthcare policy, finance, and regulatory environments 
VI. Interprofessional communication and collaboration for improving patient care 

outcomes 
VII. Clinical prevention and population health 
VIII. Professionalism and professional values 
IX. Baccalaureate generalist nursing practice 

 
 
 
 
 
 

American Nurses Association (ANA) Code of Ethics 

The Code of Ethics for Nurses (2015) was developed as a guide for carrying out nursing responsibilities 
in a manner consistent with quality in nursing care and the ethical obligations of the profession. 

 

Provision 1: The nurse practices with compassion and respect for the inherent dignity, worth, 
and unique attributes of every person. 
Provision 2: The nurse’s primary commitment is to the patient, whether an individual, family, 
group, community, or population. 
Provision 3: The nurse promotes, advocates for, and protects the rights, health, and safety of 
the patient. 
Provision 4: The nurse has authority, accountability, and responsibility for nursing practice; 
makes decisions; and acts consistent with the obligation to promote health and to provide 
optimal care. 
Provision 5: The nurse owes the same duties to self as to others, including the responsibility to 
promote health and safety, preserve wholeness of character and integrity, maintain 
competence, and continue personal and professional growth. 
Provision 6: The nurse, through individual and collective effort, establishes, maintains, and 
improves the ethical environment of the work setting and conditions of employment that are 
conducive to safe, quality health care. 
Provision 7: The nurse, in all roles and settings, advances the profession through research and 
scholarly inquiry, professional standards development, and the generation of both nursing and 
health policy. 
Provision 8: The nurse collaborates with other health professionals and the public to protect 
human rights, promote health diplomacy, and reduce health disparities. 
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Provision 9: The profession of nursing, collectively through its professional organizations, must 
articulate nursing values, maintain the integrity of the profession, and integrate principle of 
social justice into nursing and health policy. 

 

Program Requirements 

Consult the current https://catalog.sfc.edu/catalogue/ for Nursing degree offerings, requirements 
and course descriptions. 

 

Department of Nursing Affiliations 

Affiliated institutions include the following: 

Visiting Nurse Regional, NYC Department of Health & Mental Hygiene 
U.S. Department of Veterans Affairs New York Harbor Health Care System 
NYC Health and Hospital’s Corporation, NY 

https://www.sfc.edu/uploaded/documents/academics/SFC_Catalogue.pdf
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DEPARTMENT OF NURSING FACULTY INFORMATION 

The teaching staff is expanding with our growing program. The list below is a partial list only. The 
titles of professor, associate professor, assistant professor and instructor are accorded to individual 
faculty based on education, years of teaching, and promotion. 

 

Full-Time Faculty 
 

Patricia Facquet 

Chair and Assistant Professor 

Phone: 718-489-2081 
Email: pfacquet@sfc.edu  
 
Anne D’Antuono 
Assistant Professor 
Phone: 718-489-2043 
Email: adantuono@sfc.edu  
 
Charlyn Habeeb 
Assistant Professor 
Phone: 718-489-2028 
Email: chabeeb@sfc.edu  
 

Theresa L. Sweeney 
Assistant Professor 
Phone: 718-489-2021 
Email: tsweeny@sfc.edu  
 
Nancy Balkon 
Assistant Professor 
Phone: 718-489-2030 
Email: nbalkon@sfc.edu  
 
Morine Day 
Assistant Professor 
Phone: 718-288-4582 
Email: mday2@sfc.edu  
 
Micheline Remy 
Assistant Professor 
Phone: 516-850-4597  
Email: mremy@sfc.edu 
 
Mary Kate Kasler 
Assistant Professor and Clinical Coordinator  

mailto:pfacquet@sfc.edu
mailto:adantuono@sfc.edu
mailto:chabeeb@sfc.edu
mailto:tsweeny@sfc.edu
mailto:nbalkon@sfc.edu
mailto:mday2@sfc.edu
mailto:mremy@sfc.edu
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Phone: 718-489-2055 
Email: mkasler@sfc.edu  
 
Katrina McMahon 
Nursing Simulation Lab Facilitator 
Phone: 718-489-2018 
Email: kmcmahon@sfc.edu  
 
Kathleen Boyd 
Academic Advisor & Student Support Specialist  
Phone: 718-489-5474 
Email: kboyd@sfc.edu  
 
Candace Byrd 
Administrative Assistant  
Phone: 718-489-5497 
Email: cbyrd@sfc.edu  

 

 
 

Adjunct Faculty 

Each semester adjunct faculty members are employed to augment full time faculty. Adjunct faculty 
members are bound by the terms of their Collective Bargaining Agreement (contact the Office of 
Human Resources for more information). 

mailto:mkasler@sfc.edu
mailto:kmcmahon@sfc.edu
mailto:kboyd@sfc.edu
mailto:cbyrd@sfc.edu
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Nursing Faculty Positions 

Faculty members are required to furnish: 

• A license to practice as a registered nurse in New York State 

• An application for employment on official St. Francis application 
• Letters of reference from three (3) individuals who can attest to competence in this 

professional area. At least one letter must be from a former supervisor 

• Two forms of identification that qualify for I-9 form documentation 

• An official transcript from highest degree 

• A health clearance in compliance with NYC Department of Health regulations 
 

Faculty Rank 

Refer to the Faculty Statutes, available on the College’s portal, for information on faculty rank. 
 

Position Descriptions 

 
All Faculty 

A. Responsibilities to Students 
1. To fulfill faculty workload requirements through excellence in teaching, course 

related advisement and other mandated activities 
2. To participate in student-faculty activities which serve to strengthen 

student-faculty relationships 
3. To participate in student advisement through scheduled office hours and 

individual conferencing 
 

B. Responsibilities to Department of Nursing 
1. To contribute to the ongoing development and refinement of the program 

through course revision and refinement and the implementation of formative 
and summative evaluation processes for the total program 

2. To provide input and ideas for development of the Department of Nursing 
budget 

3. To participate in the recruitment, selection and orientation of new faculty 
4. To establish and maintain policies on selection, admission, and graduation of 

students 
5. To participate in maintaining, updating and determining multimedia resources 
6. To assist the Chair in the development, implementation and evaluation of long- 

term goals for the Department 
7. To contribute in the area of the faculty member's expertise to Department of 

Nursing endeavors 
8. To maintain satisfactory relationships with cooperating agencies and to seek out 

and evaluate new clinical resources 
9. To participate in faculty and the Department of Nursing governance 

10. To meet College expectations as defined in St. Francis College Faculty Statutes 
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C. Professional Responsibilities 
1. To participate in professional and community activities related to improvement 

of healthcare 
2. To maintain the faculty member’s own personal growth and development 

through ongoing faculty development activities 
 

Full-Time Faculty 
D. Full-Time Faculty– Department of Nursing 

1. Assumes responsibilities with absence of the Chair 
2. Assists in preparation of internal and external reports and studies 
3. Assumes responsibility for the submission of semester grade summary reports 
4. Submits budget needs and requests to Chair 
5. Assists in the recruitment and appointment of faculty 
6. Evaluates faculty contributions to school functioning 
7. Attends scheduled Division Meetings 
8. Implements and enforces academic policies concerning attendance, health 

clearances, withdrawal and grades 
9. Serves as facilitator to faculty and students who have concerns 

10. Assists with student recruitment and admission processes 
 

Chair  
E. Administration 

1. Represents the Department of Nursing within St. Francis College and with 
external groups 

2. Supports the philosophy and objectives of St. Francis College and undertakes to 
coordinate the policies of the School with those of the affiliating agencies 

3. Identifies actual and potential needs of the educational program 
4. Provides leadership in short-and-long range goal-setting activities 
5. Assumes responsibility for development, organization and implementation of 

the curriculum consistent with current nursing and educational practices 
6. Coordinates evaluation activities of program and facilities 
7. Promotes open communication and interaction between the Department of 

Nursing, and other departments 
8. Provides a climate within the Department of Nursing, which fosters creativity 

and positive student-faculty interaction 
9. Extends the St. Francis College experience to include the community 

 

F. Curriculum Implementation and Coordination 
1. Assumes responsibility for the implementation of the nursing courses 
2. Ensures continuity between theory and laboratory experience 
3. Assures consistency among multiple sections of a course 
4. Implements of the planned sequence of content and experiences in order to 

avoid omissions and repetition 
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G. Budgetary 
1. Projects and administers the Department of Nursing equipment, personnel and 

expense budgets 
2. Seeks grant and other funding for Department of Nursing including development 

and scholarships 
 

H. Personnel 
1. Makes recommendations to: Recruit, appoint, promote and terminate faculty 

and staff in accordance with college employment policies and procedures 
2. Conducts orientation, evaluation and development programs for faculty and 

staff 
3. Establishes schedules, delegates responsibilities and provides supervision for 

departmental personnel 
 

I. Students 
1. Directs student recruitment program 
2. Admits students who have potential to meet the standards of the nursing 

program 
3. Graduates students who have met the objectives of the program 
4. Devises and directs maintenance of a record system that tracks enrolled 

students and alumni 
5. Ensures compliance with mandated programs 

 
J. Resources 

1. Maintains liaison with affiliating agencies 
2. Assumes responsibility for coordination of media use in the program 
3. Maintains liaison with librarians 
4. Develops new relationships with affiliating agencies 

 

K. Professional 
1. Remains current with the changing trends in nursing education and practice 
2. Initiates and encourages studies for the improvement of the educational 

program 
3. Establishes cooperative relationships with other schools of nursing 
4. Provides effective leadership on issues, which affect nursing education and 

delivery of healthcare 
5. Maintains contact with professional/ community groups whom contribute to the 

advancement of nursing education 
 

L. Evaluation 
1. Assumes responsibility for implementation of the evaluation plan including: 

a. Student/teacher evaluation 
b. Evaluation of clinical unit/agency (coordinated by Curriculum 
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c. Semester or year-end evaluation meeting with clinical agencies 
2. Provides input to Curriculum Committee concerning overall program 

 

M. Orientation 
1. The Chair will identify the course to which the new faculty member will be 

assigned during his/her first semester in the Department of Nursing 
2. The Chair is responsible for the orientation of new faculty. He/She may delegate 

responsibilities to another faculty as necessary 
3. The Chair will facilitate faculty orientation and training on the Canvas course 

management system 
 

Promotion, Tenure Evaluation and Appeal 

Refer to the Faculty Statutes for a detailed description of the promotion process. 
 

Recognition of Professional Competencies 

Faculty members at St. Francis College Department of Nursing are academically and professionally 
competent in that they: 

• Meet the institution's requirements for faculty appointment that is consistent with the 
requirements of the American Association of Colleges of Nursing position statement on faculty 
qualifications (2009) 

• Have a minimum of a master’s degree in Nursing 

• Have credentials verifying legal status as a registered nurse in the State of New York 

• Demonstrate competence in nursing and nursing education 
• Continue to improve their expertise in nursing and teaching through academic study, clinical 

practice, research, and/or other appropriate activities 

• Demonstrate an awareness of current trends in nursing which is reflected in the individual's 
teaching and current practice 

• Demonstrates a commitment to the concept of a professional career and adherence to a code 
of ethics and academic integrity 

• Participates in professional organizations. 

• Demonstrate support of the St. Francis College Department of Nursing philosophy. 

 
 
 

Teaching Load 

• The faculty: student ratio does not exceed 1:10 in the clinical areas. 
• The number of contact hours is an average of 12 per academic semester. Faculty assigned to 

teach in excess of 12 hours per semester are compensated at the adjunct rate. 

• Evaluation of a faculty member’s teaching load is conducted each semester. 
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Faculty Rights 

Academic freedom is a fundamental right of the faculty of the Department of Nursing. Inherent in this 
right is the support of faculty endeavors geared toward the advancement and dissemination of  
nursing knowledge. In conjunction with the foregoing statements, the faculty is accorded the following 
rights: 

• As members of educational and professional committees, faculty must remember that the 
public may judge the institution and profession by their statements. Consequently, faculty 
must always strive to be accurate, exercise good judgment and show respect for the opinions 
of others. 

• Faculty have the right to advocate their educational and professional viewpoints without fear 
of reprisal in the form of disciplinary action, verbal or physical abuse. 

• Faculty are entitled to full freedom in research and in the publication of results. 

• Faculty have the right to demand respectful treatment and orderly conduct in academic and 
clinical areas. They have the right to eject disorderly students from either setting, and may halt 
their activities, if necessary, until order and respect resume. Faculty acknowledges the 
importance of role modeling as a means of demonstrating appropriate behavior. As such, they 
will address students with respect and make every possible effort to conduct their assignments 
in an orderly manner. 

• Faculty have the right to establish standards of performance, evaluate students, and assign 
grades in accordance with accepted academic and clinical criteria. The right of faculty to assign 
grades constitutes a final professional judgment which may be appealed (grieved). The policy 
and procedure for a grade grievance is detailed in the student handbook, The Cord, 
https://www.sfc.edu/student-life/registrar/academic-policies/the-cord. 

• Faculty accepts the seriousness of their responsibility in developing safe and competent 
practitioners of baccalaureate degree nursing. To this end, the establishment of standards, 
evaluation of students, and assignment of grades is done in accordance with their 
accountability to the consumer of nursing services, St. Francis College, and the profession. 

• Faculty have the right to a reasonable work schedule which allows them to pursue personal 
and professional interests in addition to their job responsibilities. Faculty are referred to the 
SFC policy on faculty “Conflict of Interest Policy” distributed by the Office of Human Resources. 

• Faculty have the right to expect that they can accommodate their schedules in order to pursue 
learning opportunities to maintain clinical expertise or for professional advancement. Faculty 
recognizes that the performance of their assignments always takes precedence over their 
professional advancement. 

 
 

Health Clearance 

Consult with the Office of Human Resources for health requirements. Faculty assigned to clinical 
teaching are required to comply with the same health requirements as students in the Department of 
Nursing who are registered for clinical courses. 

 
 

Grievance Process 

https://www.sfc.edu/student-life/registrar/academic-policies/the-cord
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Faculty are referred to the Faculty Statutes for information regarding the grievance procedure for 
faculty at St. Francis College. 

Conference Request Procedure 

Faculty are encouraged to attend relevant clinical and educational seminars. A request to attend a 
conference is submitted to the Chair by the individual faculty member along with the required forms. 
Reimbursement is subject to budgetary considerations/constraints. 

 

• A written request is completed by the faculty member and submitted to the Chair on official 
forms obtained from the “Forms” section of the SFC portal. 

• All supporting documents must be reviewed and approved by the Chair. 
• Education leave requests, travel requests and vouchers obtained from the portal are to be 

submitted to the Chair with supporting documents. 

• Completed conference/ travel request forms must be approved and signed by the Chair. 

• One copy of the request will be returned to the faculty member, indicating status of approval. 
• Description of the program and proof of registration for program must be submitted to the 

Chair prior to attending and/or immediately after returning from program (e.g. canceled check, 
registration card, certificate of completion). 

• The applicant should follow up with the Chair one-two (1-2) weeks after submitting all 
applications to obtain approved funds. 

• Funds are distributed through the Office of Financial Affairs 

 

 
Policy for Verification of Continuing Education 

Consult with Human Resources for the College’s policy and procedures related to continuing 
education. 

 

Faculty Involvement in School Activities 

Faculty members of the Department of Nursing will participate in the following activities: 

• In-service continuing education and workshops 

• Social functions in which the College is represented 

• Ceremonial programs such white coat, pinning and graduation 

• Student-related social functions 

• Recruitment 

• Guidance and counseling 

• Review and selection of teaching media 

 
Resignation 

While faculty members are requested to submit letters of resignation as far as possible in advance of 
their last working day in order to facilitate the search process for a replacement, academic protocol 



 19  

dictates that letters of resignation be submitted at least one semester in advance. It is expected that 
faculty will complete their responsibilities prior to leaving. Faculty are expected to time their 
resignation with the end of the academic year. 

 
 

Departmental Education and Planning Sessions 

Sessions are routinely scheduled within the Department of Nursing in June, January, and the week 
prior to first day of fall semester. 

 
 

Cancellation of Hospital Clinical Teaching 

Sudden faculty illness necessitating absence from clinical setting will result in cancellation of the 
session. The involved faculty person must notify students, the agency, and the Chair of the 
Department of Nursing of the cancellation. 

 

College closure will result in the cancellation of all clinicals. 
 

Leave Time 

Faculties are referred to Faculty Statutes on the website. 
 

Rosters 

Refer to Canvas and Web Advisor for a real-time roster of students enrolled in your course(s). 
 
 

Office Hours 

Faculty availability is a crucial factor in the learning process: consequently, three hours per week are 
allocated as the minimum for faculty office hours. A faculty member’s office hours are established at 
the onset of the semester. They must be documented on all course syllabi and shared with the Chair 
of the Department of Nursing. Faculty members unable to meet scheduled office hours must contact 
the Chair. 

 
 

Academic Advisement 

All students are required to see an advisor at least once per semester for direction regarding course 
sequencing and advisement regarding progression. 

 
 

Faculty as Advisors 

The function of the faculty as advisor is to assist the students in planning and execution of individual 
academic and career plans. Students are directed to seek out full time resident faculty for advice on 
academic and professional direction. Faculty are required to familiarize themselves with the web 
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advisement system through formal or formal instruction in the use of registration technology. Faculty 
who find they are having technical difficulties are advised to contact the registrar’s office if the 
problem cannot be resolved at the departmental level. 
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DEPARTMENTAL GRADING POLICIES 

Grades are comprised of exam grades, written papers, oral presentations or other projects that are 
identified in the syllabus and distributed via “Canvas” to each student at the beginning of the 
semester. Students are notified of exam grades individually by faculty. Other materials are graded and 
returned to the student as required during the semester. 

 

The Registrar is responsible for officially communicating grades to students. The College strictly 
adheres to FERPA. In the interest of student confidentiality, all faculty members must follow the 
FERPA guidelines at all times. All final grades are submitted to the office of the Registrar according to 
scheduled due dates. 

 

Mid-semester Counseling 

Faculty informs students individually of their academic status on an ongoing basis and of mid semester 
grades submitted to the Registrar. Students in academic trouble should have a mid-term conference 
before the last date of withdrawal, as indicated on the semester calendar.  A copy of mid-term grades 
is required for nursing department records and is entered via Web Advisor. Early identification of 
students who are not performing satisfactorily allows faculty to intervene for student success. 

 

Final Grades 

Final course grades are submitted to the Office of the Registrar via Web Advisor. Faculty in need of 
assistance are urged to contact the Office of the Registrar or the Department of Nursing Chair for 
assistance. 

 
 

Grade Appeal/Grievances 

Refer to the policy and procedure for grade appeal/grievances published in the St. Francis College 
student handbook, The Cord, https://www.sfc.edu/student-life/registrar/academic-policies/the-cord   

https://www.sfc.edu/student-life/registrar/academic-policies/the-cord
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Grading System 

The following grading system is recognized by the Department of Nursing: 
 

Letter Grade Percentage Quality Points 
A 95 - 100 4.0 
A- 90 - 94% 3.7 
B+ 88 - 89% 3.3 
B 85 - 87% 3.0 
B- 80 - 84% 2.7 
C+ 78 - 79% 2.3 
C 75 - 77% 2.0 
C- 70 - 74% 1.7 
D+ 68 - 69% 1.5 
D 65 - 67% 1.0 
D- 60 - 64% 0.7 
F 59 - or below; Fail 0 
P Pass  
W 
X 

Withdraw 
Never Attended 

 

 

Warning 

A student whose work is below passing in any course receives notification of failure at mid-term or at 
any point thereafter. The student will be advised to meet with his or her advisor for counseling and 
suggestions for improvement at that time. 

 

Failure 

After students have been admitted to the Nursing program, academic requirements include a grade of 
“C” or 75% in all nursing courses and a grade of “C” or 70% in all science and general education courses. 
Failure to achieve the required “C” in all courses in the major may interrupt progression if   that course 
is a prerequisite to the subsequent nursing course. 

 

Nursing or Science Course Failure 

A student is eligible to repeat only one nursing course during the entire program. Failure of a concurrent 
or subsequent nursing course will result in academic dismissal. 

 

A student who receives a “D” in a clinical nursing course may not progress in the nursing sequence. They 
must repeat the course the next time it is offered. 
Academic requirements include a grade of “C” or 75% in all nursing courses. Failure in a repeated or 
subsequent nursing course results in dismissal from the nursing program. The student must achieve a 
grade of “B” when a nursing course is repeated. 
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A student may be dismissed from the Department of Nursing at any time, if, by consensus of the  
clinical faculty, the clinical performance of the student is unsafe. 
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 TESTING  
 

Test Preparation – Nursing Classes with Clinical Components 

A test blueprint should be constructed for faculty use for each test in every course. Course faculty 
modify the level of application in questions to meet individual course objectives. 

 

Criteria for test questions are learning objectives, cognitive levels, nursing process phases, and course 
concepts (including math questions) extraneous to the nursing process. To ensure content validity, all 
test questions must come from the learning objectives. 

 

Because it is difficult to write test questions at the evaluating cognitive level and creating level, test 
blueprints include only the comprehension, application and analysis levels. Prior to construction of a 
test, the number of items per test is to be determined. The number of items per content area is based 
on the weight of each learning objective, not on the number of hours required to teach each content 
area. 

 

Test Format 

Standard items for tests are in multiple choice format with four response options: one correct (or 
best) answer and three distracters (incorrect answers). Alternate item formats may include multiple 
choice (wherein more than one or up to five choices may be correct), fill in the blank and short 
answer. 

 

Time Allotment 

In accordance with NCLEX standards, 90 seconds per test question will be given, with no extra 
time allocated. Psychometric evaluation is available for faculty. 

 

Testing will take place during the first part of the class. A student who is tardy for a test/quiz day 
may be admitted to the test but will not be permitted any extra time to complete the test/quiz. 

 

Testing Environment 

• Backpacks, purses, phones, hats, snacks, and water must be placed in front of the 
classroom or under the table. 

• All phones must be on mute. 

• Students may only use calculators issued by the Department of Nursing. 

• Faculty or designee will monitor all exams. 
 

• No talking is permitted. 

• Faculty members have the right to move students. 
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• Students may not leave the room once the exam has begun. If the student leaves 
the room, the instructor will pick up the exam and the student will receive score 
accordingly. 

• After completing an exam, students will leave the classroom and not return until 
instructed by Faculty. 

• Students who are observed to violate the above criteria will be asked to leave the 
exam, given no credit, and reported for a violation of conduct as detailed in the 
Department of Nursing Handbook. 

• A cover sheet that reviews the testing environment requirements and an area for a 
student signature is found in Appendix E of this handbook. 

 

Review of Exam 

Exams may be reviewed in class. Focus is on questions selected based on item analysis and 
response frequency. If a student wishes to discuss additional questions, he/she may make an 
appointment with the faculty member. 

 

In rare cases, at the discretion of the course faculty and in consultation with the Chair, test items 
may be nullified, or alternative answers accepted after test item analysis and review of course 
material. Exam scores will be recalculated. 

 

Make-Up Tests/Exams/Assignments 

If a student misses an exam, the faculty who taught the course content will arrange for the student to 
take a make-up exam. The faculty member may ask for proof of an illness or other matter. 

 

The make-up exam may be an alternative version of the original exam. 
 

Makeup quizzes/exams may be subject to the 10% grade reduction for late assignments. 
 

If the student can make-up a quiz or exam, the quiz or exam must be taken prior to the next scheduled 
class. 

 

Assignments are to be turned in on time. Failure to do so will result in a penalty consistent with the policy 
stated in course syllabi. A penalty of 10% may be deducted for each calendar day late for a total of three 
days. If a student fails to submit the assignment after the three-day period, it will result in a 0 (zero) 
grade. No points will be given for assignments submitted three days past due date, but submission is still 
required. 

 
 

Student Success Plan 
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The Department of Nursing has partnered with Assessment Technologies Institute (ATI) to provide 
students with a comprehensive academic support program that begins in the first nursing course and 
ends with success on the NCLEX-RN. Students are provided with an abundance  of  resources throughout 
the program of study. 

 

These resources include but are not limited to: 
• An online tutorial system to assist new students with mastering test-taking skill, classroom skill, 

and preparation for the clinical experience. 

• E-books to help improve academic performance 

• A series of practice assessments that break content areas into smaller sections. 

• Proctored assessments to compare baseline and end of program critical thinking capabilities. 

• Self-assessment inventory to help students identify their learning style 

• An online, multisensory tutorial that teaches students how to “think like a nurse”. 

• Content Mastery Series. 
 
All students will have access to all the E-books listed below: 

• Fundamentals of Nursing 

• Adult Medical-Surgical Nursing 

• Care of Children 

• Maternal –Newborn 

• Community Health 

• Pharmacology 

• Leadership 

• Nutrition for Nursing 
 

ATI also provides focused reviews through online study guides that are linked to a variety of resources, 
such as safe medication administration and skill acquisition and professional development modules. 
Students will learn more about ATI Complete as they progress through the semester and the 
curriculum. ATI non-proctored practice assessments and proctored examinations will be incorporated 
into specific clinical courses. Capstone content review, customized live review and Virtual –ATI are 
incorporated into the curriculum and will continue post-graduation as students prepare for the NCLEX- 
RN. In addition to course examinations and quizzes, ATI assessments and examinations are 
incorporated into the course grade. 

 
SFC testing policies are aligned with NLN Fair Testing Guidelines, that there is strong psychometric 
support for using tests in fair and effective ways, and that testing policy, like other components of the 
overall assessment plan, considers the input of a variety of constituents, including students, faculty, 
and program leaders. 
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CLINICAL INSTRUCTION 

Clinical faculty are essential for the success of nursing students. Clinical faculty provide effective 
clinical and practicum experiences in an environment that ensures support, coaching, mentoring and 
respect for students while they learn the art and science of nursing. Didactic faculty coordinate clinical 
experiences with clinical adjunct faculty and are always available for guidance. All clinical faculty must 
have current health clearance information and BCLS on file in the Office of the Department of Nursing. 
The same form that students use can be used by faculty. 

 

Purpose of Clinical Experiences 

Clinical and practicum environments are educational environments for nursing students. While 
students are expected to apply the knowledge, practice the skills, and demonstrate professional 
attitudes consistent with professional nursing practice, the clinical or practicum experiences is a 
learning or "practice" experience for students not a "performance" experience. Clinical and practicum 
experiences provide the opportunity for students to: 

• Apply the theoretical concepts learned in the classroom. 

• Practice skills learned in the nursing laboratory in a variety of clinical or practicum situations. 

• Demonstrate skills that cannot be fully experienced in the nursing laboratory. 
• Develop and practice therapeutic communication skills with clients, their families, colleagues, 

and other health professionals. 

• Utilize problem-solving and clinical decision-making skills for the benefit of the person. 
• Practice clinical organization and time management skills, including determining clinical 

priorities for individual and multiple clients. 

• Engage in professional socialization within nursing environments, acute care faculties and 
community practice settings. 

 

Effective Clinical and Practicum Experiences 

Learning objectives must be consistent for all students in each course regardless of clinical/ practicum 
setting and faculty. All faculty must review objectives with students. 

 

Students in each course communicate with each other and may be confused if different faculty have 
different course requirements for student success. 

 

To avoid this at the beginning of a session, all clinical faculty teaching the same clinical course should 
meet to discuss how to operationalize the requirements. 

 

Student Performance & Competence 

On the first day of the clinical rotation, faculty will review the skills list with the students to determine 
current skill status and skills that are to be covered during that rotation. The students are to maintain 
their skill list, take the list with them during each clinical experience, and have them signed and 
initialed to show proficiency for the skills. 
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It is the responsibility of the nursing faculty to observe the student the first time he/she performs a 
procedure or treatment. It is the sole prerogative of faculty to observe any procedure or medication 
administration until confident of the student's competent and safe performance. 
The faculty must require the student to review the skill procedure in the facility's procedure manual 
prior to preparing for the skill and entering the client's room to perform the skill. 

 
In clinical settings, students are not permitted to: 

• Take verbal or phone orders 

• Witness consents or blood products 

• Insert or remove central lines 

• Be responsible for ECG or fetal monitoring 

• Oversee assigned patient while primary nurse is off the floor 

• Carry narcotic keys /passwords 

• Perform procedures or administer medications independently 

• Transfuse blood products 

• Push ACLS drugs 

 
Policies Concerning Nursing Skills Lab and Simulation Experiences 

The Nursing Skills and Simulation labs are used to explain, clarify, and demonstrate nursing  procedures. 
Assigned readings and learning activities are to be completed PRIOR to lab/lecture so that the student 
can take full advantage of in-lab practice time to discuss and clarify assigned material. 

• Students are required to demonstrate competency in designated nursing procedures as 
determined by faculty assessment. 

• Students MAY NOT perform designated skills in a clinical setting until the skills have been 
satisfactorily performed in the lab. 

• Students are expected to attend ALL lab classes, arriving on time and having completed 
appropriate preparation for each class as assigned. 

• Students are expected to utilize lab time to practice and master skills to meet criteria that 
demonstrate completion of course outcomes. 

• Excessive lab absences, of 2 or more, may result in failure of the entire course. 
• Tardiness or failing to remain present during the entire lab session will be addressed and may 

result in failure of the course. 

• Students are NOT under any circumstances, permitted to practice invasive procedures on 
themselves or other persons. Invasive procedures are only to be practiced on non-human 
subjects such as simulation mannequins and other non-human learning tools. 

• Students are not permitted to take photographs in the clinical setting or simulation/skills labs. 
• Labs are NOT latex free but do provide non-latex/powder free non-sterile gloves. Non-latex, 

powder free gloves will be provided to latex allergic students/faculty as needed with adequate 
prior notice. 
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Nursing Skills Lab 

Student Expectations while in the Nursing Skills Lab 
The skills lab is an area where students come to practice and become proficient in various skills as they 
progress through the program. The skills lab is an extension of their clinical rotation and should be 
respected and treated as a clinical environment. 

 
There are active cameras in the lab and there is the possibility of being observed while in the lab. A 
sign-up sheet for practice times will be posted on the bulletin board outside of the Nursing Skill Lab. 
Any issues concerning the lab should be addressed to the Coordinator of the Simulation and Skills 
Labs. 

 

Student Expectations for Participation in Clinical Simulation Day 

Clinical simulation is designed to meet the needs of current and future nurses. Students will learn and 
try new skills, expand knowledge, and practice care activities in a safe environment. An environment is 
created as close to a true healthcare environment as possible. The experience may be videotaped to 
assist student’s review and to enhance learning from the actions taken during simulation. The 
simulated patient will be given the same consideration as any patient in a clinical setting. It is the 
expectation that students will engage fully in the patient situation and experience. Students are  
always expected to perform at their highest ability, in all assigned roles. 

 

These expectations are intended to give all users of the Clinical Simulation Labs guidelines in order to 
maintain a safe physical and safe psychological environment for all. Students should approach the 
patient in the simulation setting using the same dress and behavior standards required for all clinical 
settings. Students should arrive on time and in full uniform. 

 

General Statements on Clinical Course 

Clinical hours vary with facility placement and may include up to 8- or 12-hour blocks of time, 
weekends, and evenings. Flexibility is required since there are limited numbers of available clinical 
sites for student experiences. 

 

Transportation to all experiences is the responsibility of the student, who is also responsible for all 
parking fees. If a student does not drive, he or she must arrange to carpool with students who have a 
car or use public transportation. 

 

Specific clinical expectations for each nursing course are stated in the course outcomes. Successful 
completion of the course depends on demonstration of these outcomes. 

 

Students are expected to attend ALL clinical and pre-clinical experiences and pre and post- 
conferences to meet learning outcomes. 
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All students must attend the agency specific orientation PRIOR to all clinical rotations. Any student 
absent on that day may NOT continue in the rotation without faculty PRIOR approval for the absence. 

 

Students must arrive on time, be professionally attired according to the Nursing Program dress code 
with appropriate equipment including a mobile device (if part of instruction), a watch with a second 
hand, and picture ID / name tag. 

 

Students who do not adhere to dress codes will be removed from class or clinical, counted absent and 
must meet with the Director of Core Nursing. Continued violation will include further discipline, which 
may include dismissal from the program. 

 

Clinical faculty will be actively working with students guiding their learning during clinical time. 
 

If a student is going to be late to the clinical site for unforeseen reasons, the student must text the 
clinical nursing faculty member before they arrive to clinical. 

 

Respect for Students 

For many students, clinical and practicum experiences are frightening because of the interaction with 
real patients with real health care problems. Students should NEVER be reprimanded in front of 
patients, other students or staff members but rather receive formative feedback in private when their 
performance is unacceptable. 

 

St. Francis College is proud of the diversity of its students, staff and faculty. All faculty are expected to 
be role models of cultural competence during their interactions with students, patients, and agency 
staff. 

 
 

Preparation for Clinical Instruction 

Faculty may obtain a roster of student names from Canvas or Web Advisor. Developing a telephone 
tree/email list are suggestions to quickly get information to students concerning changes for clinical. It 
is important that personal information remains confidential. 

 

Clinical faculty will obtain relevant information and policies from the Department of Nursing or the 
clinical agency patient care coordinator. 

 
It is the faculty member’s responsibility to identify additional agency requirements and assist students 
in meeting them. If there is a question regarding student immunizations or CPR cards, these questions 
should be directed to the Chair of the Department of Nursing. 

 

Daily Clinical Instruction 
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Faculty are expected to be actively working with students and guiding their learning during clinical 
time. Faculty must always be available to students with their cell phone, even though they may be 
assisting another student. Students are responsible for notifying faculty of opportunities to perform 
skills or give medications. 

 

After pre-conference and report, students may start assessing their clients and providing care in 
collaboration with the registered nurse responsible for the client. 

 

Faculty members usually makes rounds and visits students and their assigned clients. When not 
assisting a student, faculty members continue to make rounds throughout the clinical time. 

 

In recent times, clinical agencies have experienced lower patient census levels. Clinical faculty should 
be ready with a plan for such instances. Creative alternatives are suggested below. 
NOTE: All faculty should clear all alternative assignments with the clinical staff. 

 

Not all students will administer medications every clinical day, especially when beginning students are 
developing proficiency and confidence in their skills. 

 

In Clinical, faculty members are responsible for: 
• Observing or assisting students with skills and therapies for the first experience and then as 

needed 

• Assessing medication knowledge and monitoring medication calculation and administration 

• Coaching students to assist integration of critical reasoning skills 

• Helping identify strengths/weaknesses and goal setting 

• Role modeling professional behaviors and standards 

• Evaluating and grading care plans, care mapping, presentations and other projects 

• Completing all evaluations including formative and final summative evaluations 

 
Suggestions for Topics Pre and Post-Conferences 

Pre-Conference 
During pre-conference, planning or client care continues. This is an opportunity for students to ask 
questions about their assigned clients and for faculty to assess students' preparation. It also provides 
students with an opportunity to organize their day and establish priorities of care. If students are 
expected to participate in change of shift report, pre-conference should finish so that the students are 
on time for reports. 

 
Post-Conference 
Post-conference is a time to analyze and synthesize the events of the clinical day. It is essential to 
summarize the day's experiences and set goals for future clinical days. 

 
There are many strategies for creating a successful post-conference. Often, post-conference is used to 
process student feelings about some critical event of the day, such as death of a client, a successful 
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CPR, a client's diagnosis of a terminal illness, or a client's hostile or belligerent behavior. Post 
conference may also be used for students to present their client/patient using a "nursing rounds" 
model. All students can then participate in a discussion about the care provided and alternatives to 
that care. Such discussion can be used to challenge students to provide evidence/rationale that 
supports the care they planned. On occasion, post conference may be used for specialized health 
professionals such as the infection control nurse, social worker, respiratory therapist, or chaplain to 
discuss their role in client care. 

 

Post-conference should always be conducted in an environment where client confidentiality is 
maintained. The activities of post-conference can help students synthesize the events of the clinical 
day through continuation of situated learning and critical analysis of their client and care they 
provided. 

 

Alternative Clinical or Practicum Experiences 

In many courses, alternative clinical and practicum experiences may be assigned to enhance student 
learning. 

 

Alternative experiences are not to be a way to decrease the number of students on the nursing unit or 
a way to "reward" good students, but rather planned activities with specific objectives that address 
student learning needs and are available to all students. 

 

Alternative experiences may include interaction activities with patients/clients or other health care 
professionals; attendance and/or participation at professional conferences or meetings; or other 
instructional activities. 

 

When an alternative activity is assigned there should be clearly written learning objectives for the 
activity and a method of evaluating the student's learning from the activity. 
Faculty retains full supervision and accountability of students in any alternative experiences. 

 

Skills Proficiency/Laboratory Evaluation 

Students will be required to demonstrate competency in designated nursing procedures. Students 
who come unprepared to lab or who are not demonstrating skill competency will be given an 
unsatisfactory performance rating. 

 

Inability to pass the skills check off on the second pass may result in not progressing in the course. 

Students must demonstrate continuing clinical competence throughout their program. 

Students may be required to participate in additional clinical skills assessments outside of regularly 
scheduled academic activities at the discretion of faculty or administration. These assessments are 
intended to evaluate student competency on an ongoing basis and determine need for additional 
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practice. Skills learned during previous semesters may be tested. Students who are unable to 
demonstrate competency will be required to complete remediation and retesting of the skill. 

 

Clinical Performance Evaluation 

Students are expected to demonstrate professional nursing behaviors and follow all standards and 
policies outlined in the SFC Nursing Student Handbook while fulfilling the clinical requirements. 
Unsafe practice is any situation arising from a student's contact with a patient or family that places the 
patient, patient's family, student, staff, heath care facility or college at risk. Unsafe practice may result 
as a single event or serious nature or a pattern of behaviors of unacceptable risk. 

 

Incident Report Policy 

An incident is any event that has potential for harm to any person while in Nursing Program classes, 
laboratories, or clinical agencies. The student is responsible for informing the faculty member of the 
incident immediately. 

 

Upon notification, the faculty member and student will meet to determine the nature of the incident. 
The faculty member will determine the necessary actions required for follow-up of the occurrence. 
Document any unusual incident details and notify the Chair. 
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INSTITUTIONAL RESOURCES 
 
 

Student Health Services 

Student Health Services offers students medical and psychological assistance, information on wellness, 
workshops, and other resources to help students. 

 

Library 

The St Francis College library is available for faculty. The Faculty I.D. serves as a library card for 
borrowing books. It is common practice to submit a copy of the course bibliography to the librarian 
who will place texts on reserve, as per faculty requests. Faculty must check to see that texts and 
periodicals in their course-reading list are available. If a text or article is not in the library, it must be 
ordered, and a copy given to the librarian. Faculty can also make use of inter-library loans. The library 
is available on line at https://library.sfc.edu/home Nursing databases such as CINAHL, Cochrane and 
Ovid are available. A comprehensive list of interlibrary loan capabilities exists. 

 

Equipment Requests 

Requests should be made when possible, one week in advance to the Departmental Assistant. 
Audio visual equipment may also be requested directly with Office of Instructional Technology. 
Faculty experiencing technical problems may contact the "Service Desk” via servicedesk@sfc.edu. 
Most classroom are equipped with computers, PowerPoint and video capability as well as 
Smartboards. 

 

Media Requests for Preview or Purchase 

Media requests for preview or purchase should be made through the Departmental Assistant. 
 

Counseling/Psychotherapy 

Students who request counseling or psychotherapy may be referred for services provided by the 
Student Health Center. 

 

Ordering Texts 

All requests for ordering texts for courses should be submitted by the individual faculty member to 
sfc.edu/bookstore. This is a link to AKADEMOS, an adoption and analytics portal. 

https://library.sfc.edu/home
mailto:servicedesk@sfc.edu
https://sfc.textbookx.com/institutional/index.php


 34  

 
 

Printing 

Printed materials for classroom distribution may be obtained by submitting the original copy and a 
request for printing to the Departmental Secretary. A minimum of one week is expected for the 
delivery of printed items. 

 
 

Photocopying 

A photocopier is available at the College for duplication of work-related materials. The College 
provides a photocopier at no charge to faculty. Faculty is reminded to observe copyright laws. 

 
 

Document Services 

Items for typing may be submitted to the Departmental Secretary, as long as sufficient time to 
complete the task is provided. Faculty members are provided with computers and printers and are 
expected to do their own typing for courses under normal circumstances. 

 

Paychecks 

Paychecks are distributed every other Friday via direct deposit throughout the year. Pay stubs are 
available online via ADP. 

 

Professional Malpractice 

Faculty teaching in a clinical setting are required to carry professional malpractice insurance in the 
amount of liability coverage of at least $1,000,000 for personal injury or death of one or more person 
in any occurrence and at least $3,000,000 in the aggregate. Copies of insurance for the academic year 
must be given to the departmental secretary at the beginning of each semester. The cost of 
malpractice insurance is the responsibility of the faculty member. 

 

Professional Licensure 

All faculty must submit their renewal of NYS Registered Professional Nurse licensure at the end of 
each registration period. 

 

I.D. Cards 

The Security Office issues photo I.D. Cards to all employees. These are to be worn in the school and in 
all clinical areas. 
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Keys 

Keys to the faculty offices are obtained by submitting a key request to the Department Administrative 
Assistant. The Departmental Secretary and Security must be notified if a key is lost. 

 

Telephones 

Faculty offices are equipped with telephones. A listing of telephone extensions is updated each 
semester and posted on the web site. Dial #9 to obtain an outside line. Calls to another area code 
require the caller to dial the operator who will, in turn, complete the call. Computers are assigned to 
each faculty member. Scanning and printing is available in the nursing office and at various 
workstations in the college. 

 

Mail 

Department mailbox is located in the Nursing department on the 7th Floor.  Mail to the department 
should be sent to Department of Nursing, 179 Livingston Street, Brooklyn Heights, NY 11201. 

 

Smoking 

Smoking is not permitted in either public or private areas of St. Francis College. 
 

Fire Prevention and Security 

From time to time the college holds fire drills. You may or may not be notified in advance of a drill. 
You should know the location of: 

• fire alarm boxes 

• fire extinguisher 

• fire exits and stairwells 

 

You should also become familiar with the college fire safety rules. In general, the following procedure 
should be followed in case of smoke or fire: 

• remove anyone in immediate danger 

• sound the alarm in the nearest fire alarm box 

• close all doors and windows in the area 

• do not panic 

 
College Access During Holiday and After Class Hours 



 36  

The college is closed in accordance with the schedule published on the website. Faculty who wishes to 
work in the building during holidays may do so if the building is open. If faculty and/or students plan  
to use the facilities after scheduled class hours, i.e., for student events, the Chair and Security must be 
notified of the location that is to be used and of the inclusive hours of the event. Security must be 
called on the date of the event to confirm the plans. 

 

Faculty should be aware that the College provided access to the building to Community groups. 
Therefore, faculty should not assume availability of rooms during periods when classes are not in 
session. 

 

Reimbursement of Expenses 

Complete a purchase order so that the bill may be paid for directly by the College. Forms are located 
on the college portal on the “Forms” tab. Submit completed forms to the Chair. 
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APPENDIX A - BYLAWS OF THE DEPARTMENT OF NURSING 
 

 

Bylaws of the Faculty Council of the Department of Nursing 
 

ARTICLE I - Name 

The name of the organization shall be known as The Faculty Council of St. Francis College Department 
of Nursing. 

 

ARTICLE II - Purpose 

To provide the organizational structure through which the faculty can plan, implement and evaluate 
the educational program. 

 

ARTICLE III - Objectives and Functions 

Section 1: Objectives 
A. Develop, implement and evaluate the educational program in order to provide optimum 

opportunity for the education and development of the student in accord with the philosophy 
and objectives of the program. 

B. Encourage professional growth and development of faculty members. 
 

Section 2: Functions 
A. Provide for development, implementation and continuing evaluation of the program in terms 

of the stated philosophy and objectives of the nursing program. 
B. Formulate and implement policies to guide the educational development of students. 
C. Provide guidance and opportunities for the development of the student as a responsible 

member of the nursing community. 
D. Provide an opportunity for individual and group development of faculty members. 
E. Assist in the orientation of new faculty members. 
F. Formulate and periodically review policies related to faculty responsibilities and personnel 

policies in order to make recommendations to administration. 
G. Assume responsibility for developing and implementing decisions necessary for the above 

functions. 
 

ARTICLE IV - Membership 

Section 1: The members in this organization shall all be members of the Department of Nursing 
faculty. 

 

Section 2: The members of the Council shall be: 
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A. Chair 
B. Full-time Faculty 
C. Adjunct Faculty (non-voting) 
D. 2 students (non-voting) 

 

Section 3: Non-Member Appointments and Invitations: 
The Chair of this organization shall have the authority to suggest appointments of 
non-members to serve on special committees and invite qualified guests in an advisory 
capacity 

 

Section 4: General Functions of All Voting Members: 
A. To attend all scheduled meetings 
B. To be aware of the forthcoming agenda 
C. To fulfill given assignments 
D. To participate in committee activities 

 

ARTICLE V - Officers 

Section 1: The officers of the St. Francis College Department of Nursing Faculty Council shall be: 
A. Chair 
B. Resident senior faculty 
C. Secretary 

 

ARTICLE VI - Duties of the Officers 

Section 1: The Chair shall be: 
A. A voting faculty member 
B. Prepare the agenda and preside at all meetings 
C. Appoint special committees 
D. Have the authority to suggest appointments of non-members to serve on special committees 
E. Invite qualified guests in an advisory capacity 

 

Section 2: Resident senior faculty shall: 
A. Be a voting faculty member 
B. Preside at meetings in the absence of the Chair 
C. Assume such duties of the chair as delegated 

 
Section 3: Secretary shall: 

A. Be a full-time employee of the college 
B. Conduct all the official correspondence of the organization 
C. Assist the Chair in preparing the agenda for each meeting 
D. Send the agenda one-week in advance of each meeting 
E. Keep a record of attendance and minutes of all meetings 
F. File and preserve all committee reports, minutes and other documents of this organization 
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ARTICLE VII - Elections 

Section 1: Two weeks before the annual meeting in May, the Chair of the Faculty Council shall appoint 
a nominating committee who shall prepare a ballot consisting of candidates for Faculty Council offices. 
The ballot shall be sent to all voting members at least one week in advance of the annual posting. 
Additional nominations for each office may be made at the time of the meeting and voting will take 
place. From the membership a ballot will be formulated for candidates for Chair of Standing 
Committees and be voted on at this time. Remaining membership will be elected for a membership 
position on the standing committees. 

 
Section 2: Voting: Voting shall be by closed ballot and the candidates receiving the majority of the 
votes shall be declared elected. 

 

Section 3: Assumption of Status: Each officer shall hold office for two years. Elections are conducted 
every two years. Each member shall serve for two years. Until the implementation of the election 
process, all faculty will serve on all committees. Due to the small number of full-time faculty there are 
no elections. There will be an election process once there are five full time faculty working in the 
department of nursing. 

 

ARTICLE VIII - Meetings 

Section 1: Regular meetings of the Faculty Council shall be held once per semester during the 
academic year in the Department of Nursing. 

 

Section 2: Annual Meeting: The May Meeting shall be designated the Annual Meeting. 
 

Section 3: Special meetings may be called by the Chair of the Faculty Council or at the request of at 
least one-third of the voting members of the Faculty Council. 

 

Section 4: A quorum shall consist of a simple majority of the voting faculty. 

Section 5: All faculty shall have the right to vote, except ex-officio and associate non-voting members. 

Section 6: The order of business at any regular Faculty Council meeting shall be: 
A. Call to order 
B. Establish a quorum 
C. Review of minutes 
D. Report of the Standing Committees 
E. Old Business 
F. New Business 
G. Adjournment 
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Section 7: The rules contained in "Robert's Rules of Order Revised" shall govern all meetings of the 
organization. 

 

ARTICLE IX - Responsibility for Action on Policy 

The Faculty Council shall be responsible for action on policy relating to the educational aspects of the 
program. Committee structure shall be utilized to facilitate the work of the organization. All 
committee recommendations must be presented to the Faculty Council for final vote. Policy shall be 
established by a majority vote of the members present. The Chair of the Department of Nursing has 
the ultimate responsibility for administration of the education program. 

 

ARTICLE X - Standing Committees 

With the employment of three full time faculty, the following structure will be activated: 
 

Section 1: The Faculty Council shall have the following Standing Committees: 
A. Curriculum 
B. Evaluation 

 

Section 2: The Standing Committees shall be governed by the following general policies: 
A. Standing Committees shall meet regularly as stated in the Bylaws 
B. The Chair of the Standing Committee shall report activities and recommendations at each 

meeting of the Faculty Council 
C. Functions of the Standing Committee shall be evaluated, as needed by the committee 
D. Committee members shall attend regular meetings and special meetings called by the Chair 
E. The Chair of the Department of Nursing shall submit to the Faculty Council a yearly written 

report of all activities and recommendations coming forth from the group in May at the Annual 
Meeting 

 
Section 3: Voting: Voting will be by a simple majority 

 

ARTICLE XI - Standing Committees 

Objectives, Functions and Membership of Standing Committees 
 

Section 1: Curriculum Committee 
A. Objectives 

i. Plan, develop, coordinate, implement and evaluate those aspects of the program of 
learning which involve the faculty and the students 

ii. Determine the resources and conditions necessary for the effective operation of the 
educational program toward attainment of the Department of Nursing outcomes 

 

B. Functions 
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i. Plan a curriculum, which provides for development of the student as a Professional 
Implement the curriculum so that the philosophy and objectives of the program is 
attained 

ii. Continuously evaluate the curriculum considering current trends in order to maintain a 
progressive educational program 

iii. Determine, evaluate and revise evaluation criteria and tools to be utilized in students’ 
progress throughout the program. 

iv. Plan and evaluate learning experiences for students. 
v. Make recommendations to the Faculty Council for program changes, additions and 

revisions for more effective attainment of the program’s outcomes 
vi. Make recommendations to the Faculty Council for acquisition of library and media center 

materials based on current reviews submitted and requests by faculty and students 
vii. Formulate criteria for grading policies. 

 
 

C. Membership 
i. Chair 
ii. Resident faculty 

 

D. Meetings 
Regular meetings of the Curriculum Committee will be held at the discretion of the committee. 
The day shall be decided by the membership.  Notices shall be posted in advance. 

 

ARTICLE XII - Sub Committees 
 

Section 1: General Policies Governing Sub Committees 
a. Sub-Committees shall function within the policies of the Standing Committee and, in no way, 

duplicate functions assigned to Standing Committees 
b. Sub-Committees shall meet on a regular basis, as determined at the first meeting of the Faculty 

Council or upon request of its members 
c. Special meetings may be called, as determined by the Standing Committee 
d. Minutes of the Sub-Committee shall be kept and filed with minutes of the Standing Committee. 
e. Sub-Committees shall submit recommendations through the Standing Committee to Faculty 

Council for final action 
 

ARTICLE XIII - Ad Hoc Committees 

Section 1: General Policies Governing Ad Hoc Committees 
a. Ad Hoc Committee shall function within the policies of the Standing Committee and in no 

way duplicate functions assigned to other committee 
b. Minutes shall be kept for all Ad Hoc Committee meetings and filed with minutes of the 

Standing Committee 
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c. Ad Hoc Committees shall submit recommendations through the Standing Committee to 
Faculty Council for final action 

d. The Committee shall be terminated when the purpose for which it is created has been 
fulfilled 

 

ARTICLE XIV - Amendments and Revisions of the Bylaws 

Section 1: 
a. The Bylaws shall be reviewed annually by the total membership to determine the need for 

amendment and revision. The Bylaws can be amended at any regular or specifically called 
meeting of the Faculty Council 

b. Proposed amendments will be presented on the agenda of the meeting prior to that at which 
action will be taken 

c. Amendments and/or revisions shall become a part of the Bylaws, if two-thirds majority of the 
Faculty Council approves them. 
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BYLAWS of the Student Council 
 

 

ARTICLE I - Objectives 

1. To promote communication among administration, faculty, staff and students. 
2. To encourage participation of all constituencies in the life and operation of the Department of 

Nursing. 
 

ARTICLE II - Functions 

1. Explore matters of department-wide concern. 
2. Receive reports and recommendations from administration and constituent groups. 
3. Participate in long-term Department of Nursing planning, budgetary considerations, and 

matters related to external factors affecting the Nursing Program. 
4. Appoint Ad Hoc departmental-wide committees to address specific evolving issues. 
5. Provide coordination for the following annual events: 

a. New student orientation 
b. Graduation 
c. Community Service 

 

ARTICLE III - Membership 

1. Administration Chair 
a. Resident Faculty 
b. Departmental Assistant 

2. Faculty 
a. All Faculty 

3. Student body 
a. All Students 

 

ARTICLE IV – Meetings 

At least one meeting each semester 
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APPENDIX B – ORIENTATION DOCUMENTS 
 
 

Nursing Faculty Orientation Checklist 

 
Item Date Completed Comments 

Assign Office/Phone/Keys   

ATI/ATI Reference Books   

Nurse Tim   

Faculty Evaluation System   

Classroom Assignment List   

Committees   

Computer Access (Work 
Address) 

  

Faculty & Student 
Handbooks 

  

Internet Access   

Mailbox   

Mentor   

MS Office   

Supplies & Business Cards 
Ordered 

  

Telephone List   

Canvas and Training   

Computer Labs, 
Smartboards, Projectors 

  

Sim lab   

Akademos   

Building Tour   
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Nursing Faculty - Orientation Evaluation Tool 
 
 

Topic 
Date 

Completed 
Comments 

Course textbooks   

Review syllabus and course lectures 
  

Format of presentations   

Test Blueprint   

Proctoring exams   

Review course structure   

Exams   

Scoring exams   

Requirements of the agency, tour, 
orientation, HIPPA, safety training 

  

College/Department philosophy and 
objectives 

  

Curriculum structure   

Institutional organization structure   

Faculty teaching, committee and 
advisor responsibilities 

  

Faculty evaluation system   

HR policies   

Introduction to faculty, professional 
and technical staff 

  

Review of key policies in the student 
handbook, including disability and 
grievance policies 

  

Introduction to classroom computer 
system 

  

Introduction to the Library 
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Discussion of course objectives, 
course content and requirements 
(i.e., formal papers, seminars and 
laboratory practicum), classroom 
policies, distribution of teacher 
workload, guidelines for test 
construction and determinants and 
procedures for student counseling. 

  

Review of policies regarding student 
absences and/or illnesses, instructor 
absences and utilization of clinical 
alternatives. 
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Nursing Faculty Orientation Evaluation 

At the end of the first semester of employment, each new faculty member will evaluate the 
effectiveness of the Orientation Program. 

 
 

I. Identify strengths of the Orientation Program: 
 
 
 
 
 
 
 
 
 
 
 
 

II. Suggested areas for improvement of the Orientation Program: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Signature:   Date:    
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APPENDIX C – NURSING COMPETENCIES 

The National League for Nursing is a national organization for faculty nurses and leaders in nurse 
education. It offers faculty development, networking opportunities, testing services, nursing research 
grants, and public policy initiatives. 

 

Competencies for the Academic Nurse Educator 
These competencies promote excellence in the advanced specialty role of the academic nurse 
educator. They establish nursing education as a specialty area of practice and create a means for 
faculty to more fully demonstrate the richness and complexity of the faculty role. 

 
NLN Core Competencies 
Note: The task statements that accompany each competency can be found in The Scope of Practice for 
Academic Nurse Educators (2012). 

 

Competency I: Facilitate Learning 
Nurse educators are responsible for creating an environment in classroom, laboratory, and clinical 
settings that facilitates student learning and the achievement of desired cognitive, affective, and 
psychomotor outcomes. 

 
Competency II: Facilitate Learner Development and Socialization 
Nurse educators recognize their responsibility for helping students develop as nurses and integrate 
the values and behaviors expected of those who fulfill that role. 

 
Competency III: Use Assessment and Evaluation Strategies 
Nurse educators use a variety of strategies to asses and evaluate student learning in classroom, 
laboratory and clinical settings, as well as in all domains of learning. 

 
Competency IV: Participate in Curriculum Design and Evaluation of Program Outcomes 
Nurse educators are responsible for formulating program outcomes and designing curricula that 
reflect contemporary health care trends and prepare graduates to function effectively in the health 
care environment. 

 
Competency V: Function as a Change Agent and Leader 
Nurse educators’ function as change agents and leaders to create a preferred future for nursing 
education and nursing practice. 

 

Competency VI: Pursue Continuous Quality Improvements in the Nurse Educator Role 
Nurse educators recognize that their role is multidimensional and that an ongoing commitment to 
develop and maintain competence in the role is essential. 

 
Competency VII: Engage in Scholarship 

http://nln.lww.com/products-page/product-category/9781934758380-2
https://shop.lww.com/Scope-of-Practice/p/9781934758175
https://shop.lww.com/Scope-of-Practice/p/9781934758175
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Nurse educators acknowledge that scholarship is an integral component of the faculty role, and that 
teaching itself is a scholarly activity. 

 

Competency VIII: Function Within the Educational Environment 
Nurse educators are knowledgeable about the educational environment within which they practice 
and recognize how political, institutional, social, and economic forces impact their role. 
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APPENDIX D – PROFESSIONAL DEVELOPMENT RESOURCES FOR FACULTY 

The American Association of Colleges of Nursing (AACN) provides an array of webinars, learning 
modules, and conference recordings exclusively for nurse educators teaching in baccalaureate and 
higher degree programs. All webinars offer continuing nursing education by the American Nurses 
Credentialing Center’s Commission on Accreditation. Continuing Education Credit is available for up to 
three years following the live presentation of the webinar. AACN also sponsors numerous conferences 
and funding opportunities throughout the year. 

 

National Council of State Boards of Nursing (NCSBN) is an independent, not-for-profit organization 
through which nursing regulatory bodies act and counsel together on matters of common interest and 
concern affecting public health, safety and welfare, including the development of nursing licensure 
examinations. NCSBN produces a wide variety of publications, online courses, videos, brochures, 
toolkits and newsletters presenting in-depth information and best practice techniques that contribute 
to the body of nursing knowledge. The NCLEX exam blueprint and updates are available at this site. 

 

NurseTim has been purchased by St. Francis College to augment nursing faculty development. 
NurseTim offers highly interactive faculty development workshops and webinars to support didactic 
and clinical nursing faculty in practice. Face-to-Face workshops, online workshops, and webinars are 
conducted in a user-friendly manner with immediate application to your practice and are approved by 
ANCC for continuing education credits. 

 

St. Francis College offers faculty development programs. There are opportunities for funded research, 
participation in research, Canvas workshops, as well as local, national, and international workshops 
and conferences. 
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APPENDIX E – EXAM COVER SHEET 
 

St. Francis College 
Department of Nursing 

Exam Cover Sheet 
Semester/Year 

 

Course Number & Title: Professor: 
 

INSTRUCTIONS: 
 

1. This exam contains questions: minutes are allowed 
2. Read each question carefully and select the BEST answer. Enter each answer on the Scantron sheet 
(Side 2). Shade the appropriate box with a #2 pencil. Short answers should be written on the test 
booklet. 
3. It is recommended that as each answer is selected it be recorded immediately on the Scantron 
sheet, for the time allotted for the exam includes completion of the Scantron sheet. Note: additional 
time will not be given for the transposing of answers from the examination booklet to the Scantron 
sheet. 
4. All electronic equipment such as cellular phones, beepers, ipods, and MP3 players must be turned 
off during the examination. No earphones, hats or hoods are to be worn during the exam. All bags, 
coats and other personal belongings must be placed in front of the room. Students cannot go back in 
their bags to get items such as calculators. No food or drinks are allowed in the exam room. 
5. Students may be required to remain seated and not leave the exam room the last 15 minutes of 
examination. 
6. At the end of the exam, the exam booklet with the student’s name on the cover sheet and Scantron 
sheet will be submitted to the instructor immediately. No one can leave the room until this process is 
completed. 
7. During the review process, students are not allowed to write notes of any type or use any type of 
recording devices. 
8. Deception/cheating of any sort during an examination is unacceptable and will result in failure of 
the course and other penalties including dismissal from the School of Nursing. Any mark on the test 
paper that may be read by another student may be taken as evidence of deception/cheating. 
9. The student may not ask questions regarding the test, i.e. definition of words in the questions. 
10. Students are expected to watch the time to organize themselves as the test progresses. 

 
 

I HAVE READ AND FULLY UNDERSTAND THE RULES OF THIS EXAM: 
 

 

Print Name 
 

 

Signature Required 


