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	Undergraduate Attendance Policy



St. Francis College is not an attendance taking institution. The SFC attendance and academic engagement policy applies to all course instruction modalities. At the beginning of each term and prior to our census date, all teaching faculty conduct an enrollment verification and identify students who have never attended a course in any modality. St. Francis College does not require attendance records from all faculty after the initial verification.[footnoteRef:1] [1:  Some specific programs such as Nursing and Education may have additional participation requirements associated with certification and accreditation, which will be shared by the appropriate department or program.] 


Faculty members can establish in-class attendance guidelines based on the nature of the course requirements, and those requirements are outlined in the course syllabus. It is the student’s responsibility to complete course requirements as outlined in the course syllabus and to demonstrate active engagement: completing course requirements, engaging with labs and group work, regularly logging into the College’s system, participating in course discussions and reviewing materials provided in all class formats (synchronous, asynchronous, on-line, or in person), as applicable. 

If course engagement is impacted due to any acute or chronic illness, students can directly request assistance by submitting a statement and supporting documentation to Accommodate. The Accessibility and Accommodations Office will evaluate possible accommodations and support. To contact the Accessibility and Accommodations Office directly, please email oaa@sfc.edu.

	Initial Enrollment Verification of Student Activity in a Courses



While semester-long attendance records are not required from the faculty nor collected by the College administration, faculty will perform an initial verification of student attendance. At the beginning of each semester, following the add/drop period, faculty are sent a request to verify course activity of students in their classes. For a fully in-person class, this confirms that a student has attended at least one class. For a hybrid class, this confirms that a student has either attended at least one in-person modality, or has activity in the online modality. For a fully online class, this confirms that a student has been active in the course. During the enrollment verification period, faculty will record the attendance/non-attendance of their students in one of the College’s systems.

If a faculty member is unable to verify the attendance of a student through either in-person attendance or online activity, that faculty member will report the student’s non-attendance through the verification system at the start of the semester.

	Secondary Enrollment Verification



Students who were marked as not attending in the initial verification are rechecked and a further investigation into the students’ activity will be evaluated. Students who are determined to have never attended, either in person, hybrid, or online, after the second verification are administratively dropped from the course with no academic penalty. A notification of this action will be communicated to the student.

	Students Who DO NOT Start a Semester



Any student who fails to start any of their courses is not an eligible student and should not be awarded Title IV funds. The College must record the Last Date of Attendance (LDA) for any such student who fails to start as the last day of the semester the student did attend.

	Students Who DO Start a Semester and Officially Withdraw



If a student starts a semester, as verified by the faculty, and then officially withdraws by notifying the College of their withdrawal within the withdrawal period (the 2nd day of the 11th week of classes), thus receiving a W grade, the College will use the date of official withdrawal as the Last Date of Attendance (LDA). If a student officially withdraws, the student’s LDA and the College’s Date of Determination (DOD) will be the same. If a student takes a Leave of Absence, the student’s LDA and the College’s DOD will be the same.

	Students Who DO Start a Semester and Unofficially Withdraw



A student who fails a course may be assigned a grade of WU (unofficial withdrawal) by a faculty member under the following condition: If in the judgement of the faculty member, a student fails a course because they ceased activity in all course modalities before the end of the withdrawal period, then the student may be assigned a grade of WU. A grade of WU is calculated as an F in the student’s GPA. For students assigned a WU grade, the College will use the 50% point in the term as the LDA. For unofficial withdrawals the LDA and the DOD may not be the same. Students who are unofficially withdrawn from a course remain liable for tuition.

	Grade Policies



Policies for Undergraduate and Graduate grading policies are found in the online catalog under “Academic Policies”.
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