
 
 

Assistant Director of Co-Curricular Learning 
 
About St. Francis College: 
 
St. Francis College (“SFC or the “College”) is revitalizing as we opened a brand-new, state-of-the-
art campus in downtown Brooklyn. We are a College rooted in a commitment to radical 
hospitality, to character formation, to inter-faith dialogue, and to creating conditions for 
students to learn the technical skills necessary to navigate a 21st Century workplace, while never 
losing sight of the importance of ensuring that all students learn to cultivate their humanity.  
 
SFC is committed to diversity, equity, and inclusion and we serve one of the most diverse 
student populations in New York City and the country. St. Francis College has a 160-year history 
of serving New York City’s low-income, working class and immigrant families, and a mosaic of 
diverse individuals, offering our students opportunity—the opportunity to pursue a college 
education that is accessible and affordable and to use their hard-earned degree and experience 
to build careers and achieve economic mobility. Today, St. Francis College’s student body is 28% 
Hispanic, 24% Black, and 26% White. Over 60% of students are female and 47% receive federal 
Pell grants. Candidates who are culturally competent and have the professional skills, 
experience and desire to engage with a collaborative and diverse college and community, are 
particularly sought after for employment with the College. To learn more about St. Francis 
College and our commitment to diversity, equity and inclusion, please visit us at 
https://www.sfc.edu/.  
 
About this Position: 
 
Position Summary: Based out of the Center for Advancement of Faculty Excellence (CAFE) and 
reporting to the Director of the CAFE, the Assistant Director of Co-Curricular Learning leads a 
college-wide effort to expand, strengthen, and highlight co-curricular activities and their 
integration with academic degree programs. The Assistant Director empowers students to 
engage more fully in the opportunities that most align with their academic and professional 
goals by working with students, academic departments, and administrative units to identify the 
most impactful supplemental learning opportunities; linking these opportunities to academic 
program learning outcomes; creating co-curricular badges and pathways; training the campus 
community on the effective use of these badges and pathways to guide student progress; and 
assessing the impact of guided co-curricular learning on student success.  
 
A strong candidate for this position will recognize co-curricular learning and micro-credentialing 
as an innovative opportunity to transform the college experience for St. Francis College students 
and provide concrete accomplishments around broad learning goals. Because this position 
interacts with many areas of academic life, we will consider a wide range of previous 
experience. We seek applicants who can clearly articulate the translatable skills and experience 
they would bring to this role.  

https://www.sfc.edu/


 
Pay Range: $60,000-$65,000 per year 
The advertised pay scale reflects the minimum and maximum salary range for this role. The 
specific compensation offered to a candidate may be dependent on a variety of factors 
including, but not limited to; the candidate’s experience, education, credentials and/or 
qualifications. 
 
Duties and Responsibilities: 

• Convene and collaborate with a co-curricular learning taskforce to include faculty, staff, 

students, and administrators 

• Review existing co-curricular opportunities 

• Identify and strengthen connections between academic program learning outcomes and 

engagement opportunities outside of the classroom 

• Assess student perceptions of and readiness for co-curricular program participation 

• Support college-wide efforts to expand co-curricular opportunities across campus 

including but not limited to internships, community involvement, speaker series, global 

engagement, and wellness initiatives 

• Build and maintain co-curricular badges and pathways through the Canvas Credentials 

platform  

• Train professional advisors, faculty, and other stakeholders on the use of co-curricular 

badges and pathways as part of student support 

• Increase student familiarity and engagement with co-curricular opportunities 

• Help facilitate the SFC 1001 First Year Experience course 

• Maintain project records, ensure Title III grant compliance, and complete annual reports 

• Assess the effectiveness of co-curricular badges and pathways 

• Assess the effectiveness of student engagement in co-curricular opportunities 

• Perform other duties as assigned 

Required Qualifications:  
 

• Bachelor’s degree 
• Minimum 5 years of experience developing and implementing academic or student 

affairs programming 

• Experience with career and professional development preferably in a college setting 

• Strong collaboration skills and demonstrated ability to work with community and 

industry partners 

• Commitment to supporting student success and liberal arts educational goals  

• Ability to work with a diverse faculty and student body in a collegial environment  

• Superior interpersonal, communication, collaboration, and problem-solving 
skills Commitment to diversity, equity, and inclusion in the workplace, and efforts to 
embed it into the St. Francis College culture. 

• Ability to effectively communicate and interact collaboratively and professionally with 
diverse groups and constituencies throughout the College. 

• Culturally sensitive with an understanding and appreciation of a multi-cultural college 
community and the Franciscan traditions of St. Francis College. 



• Strong commitment to the College’s mission and to its students, faculty and staff. 
 

Preferred Qualifications: 

• Master’s degree in a liberal arts related field 

• Experience designing co-curricular badges, transcripts, or other guides to student 

learning 

• Experience assessing student engagement and learning 

• Experience with Badgr/Canvas Credentials 

• Experience with micro-credentialing 

 
Interested applicants can apply by clicking here. 
 
St. Francis College is committed to providing opportunities to all persons without regard to 
sex, race, creed, color, religion, national origin, citizenship status, age, disability, marital 
status, gender identity or expression, predisposing genetic characteristics, status as a victim of 
domestic violence, sexual orientation, status as a Vietnam-era or special disabled veteran, or 
any other characteristic protected by law in its education programs and activities or 
employment. The College is an Affirmative Action, Equal Opportunity employer and we are 
strongly committed to equity and to increasing the diversity of our faculty, staff, students, and 
the curriculum. Applications by members of all underrepresented groups are encouraged.  
 

https://form.jotform.com/sfcollege/Assistant_Director_Co-Curricular

