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1. Purpose

St. Francis College (SFC) is proud to welcome former and current members of the
military to our community, whether they wish to take classes before, after, orin
between tours of duty. As a military-friendly institution, SFC offers a standing tuition
discount to eligible Veteran Affairs (VA) students, along with opportunities to apply
time spentin service toward degree credit. This policy establishes the eligibility
criteria, discount structure, declaration deadlines, and administrative procedures
governing the VA tuition discount.

2. Scope

This policy applies to all undergraduate and graduate students who are active-duty
military personnel, veterans, reservists, National Guard members, and students
eligible for military educational benefits and institutional military tuition discounts.

3. Eligibility & Discount

Military personnel at any level — including active duty, reserve, and National Guard
members across all branches (Army, Navy, Marine Corps, U.S. Coast Guard, Air Force,
Space Force, and their respective reserve components) — receive a 20% discount off
the standard per-credit tuition rate for both undergraduate and graduate studies. This
20% discount is a standing institutional policy and applies consistently regardless of
any changes to the College's published per-credit tuition rates from year to year.
Students should refer to the Office of Student Financial Services page for current
tuition rates and fees.

VA/Military students remain subject to all standard institutional fees, and eligibility for
institutional scholarships and financial aid is determined in the same manner as for all
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other students. The VA discount is applied in addition to, and does not replace, any
other aid for which a student may separately qualify.

The VA tuition discount may be combined with applicable federal and state financial
aid. Combinations with other institutional tuition discounts are subject to College
policy.

4. Declaration Deadline & Timing of Discount

To receive the VA tuition discount for a given term, a student must declare their VA-
eligible status no later than the end of the add/drop period for that term.

- If a student declares VA eligibility on or before the add/drop deadline, the discount
will be applied to the active (current) term.

- If a student does not declare VA eligibility by the add/drop deadline, the discount
will not be applied retroactively to the active term. In this case, the discount will
take effect beginning with the following term.

This timing requirement applies uniformly and is not limited to veteran students; it
reflects standard practice for all discount and coding designations processed through
the College's billing system.

Appeals / Exceptions

Students requesting exceptions due to deployment, delayed VA documentation, or
extraordinary circumstances may submit a written appeal to Student Financial
Services for review.

5. Declaration Process

Students seeking to declare VA-eligible status must notify the appropriate Admissions
office based on their academic level:

« Undergraduate students: Undergraduate Admissions

- Graduate students: Graduate Admissions

Upon notification, the respective Admissions office is responsible for verifying
eligibility and ensuring the student is coded accordingly in the College's billing system
so that the discount is reflected on the student's account for the appropriate term.

Verification of Eligibility
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Acceptable documentation may include a DD-214, Certificate of Eligibility (COE),
military ID, active-duty orders, Joint Services Transcript (JST), or other official VA
documentation.

6. Administrative Review

The Partnerships Officer responsible for veteran and military student populations will
maintain a complete and current list of VA-eligible students each term and submit this
list to Student Financial Services for review and coding, as needed. Student Financial
Services will perform a final review of all VA/Military coding to confirm accuracy and
completeness.

Once military eligibility has been verified and coded, students are not required to re-
declare unless eligibility changes or additional documentation is requested.

Military documentation shall be maintained in accordance with FERPA and
institutional privacy and records-retention policies.

7.VA Chapter 31 and Chapter 33 - Assessment of Late Fees

In accordance with Title 38 U.S. Code 3679, subsection (e), St. Francis College adopts
the following additional provisions for students using U.S. Department of Veterans
Affairs (VA) Post-9/11 Gl Bill® (Chapter 33) or Vocational Rehabilitation & Employment
(Chapter 31) benefits, while payment to the institution is pending from the VA. While
payment is pending, St. Francis College will not:

- Prevent the student's enrollment;

- Assess a late penalty fee to the student;

« Require the student to secure alternative or additional funding; or

- Deny the student access to any resources (classes, libraries, or other institutional
facilities) available to other students who have satisfied their tuition and fee bills
to the institution.

To qualify for this provision, students are required to:
« Produce the VA Certificate of Eligibility (COE) or Form 28-1905 by the Last Day to
Add/Drop for the applicable term (per the Academic Calendar);
- Submit a request to be certified; and

- Provide any additional information needed to properly certify the enrollment, as
described in other institutional policies.
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8. Academic Credit for Military Service

In addition to the tuition discount described above, St. Francis College offers
opportunities to apply time spent in service toward a student's credit total. All
branches of the military may receive credit for training, including active duty, reserve,
and National Guard personnel from the Army, Navy, Marine Corps, U.S. Coast Guard,
Air Force, Space Force, and their respective reserve components.

Honorably discharged veterans or active-duty service members who have completed
6 to 18 months of active service in the U.S. Armed Forces or those of another country
may be granted five (5) credits toward elective requirements; those who have
completed more than 18 months of service may be awarded ten (10) credits of
electives. Additionally, ACE equivalency credits may be granted upon submission of
an official military transcript (JST, AARTS, SMART, or CGl).

9. Related Scholarships

St. Francis College offers several partial scholarships available to eligible military and
veteran students, including the Jeffrey Allen Clark Memorial Scholarship, the Henry
Family Veterans Scholarship, the George Reaney Veterans Award, and the Tom
Brokaw Veterans Scholarship. Students interested in applying should contact the
Office of Financial Aid at 718-489-5255.

Related Policies

Prior Learning Assessment (PLA); Transfer Credit; Tuition & Fees; Financial Aid;
Academic Catalog; Veterans Services.

10. Contact Information

Students with questions about eligibility, coding, tuition rates, or the declaration
process should contact the office that corresponds to their need:

- Academic Credit for Military Service / Veteran Services POC: Dr. Gale Gibson-
Gayle - ggibson-gayle@sfc.edu - 718.489.5240 — Room 5202

- GIBill® and Yellow Ribbon: Leslie Turner, SCO - lturner@sfc.edu —718.489.5316
—Room 6205

- GI Bill® and Yellow Ribbon: Stephen McGarry, SCO - smcgarry@sfc.edu -
718.489.2135 - Room 7100

- Scholarships: Office of Financial Aid - 718.489.5255 - Room 5106
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- Student Financial Services: Natalie Ciprian-Sanchez, Associate Director of
Disbursements — ncipriansanchez@sfc.edu — 718.489.5224 — Room 5106

- Student Activities: Lillian Jean-Baptiste, Interim Manager of Residence Life &
Student Life — campuslife@sfc.edu —718.489.5280

- Brooklyn Vet Center (free counseling services): 25 Chapel Street, 6th Floor,
Brooklyn, NY 11201 -718.630.2830 — www.va.gov/brooklyn-vet-center

- Counseling Services (on campus): 718.489.2035 - Room 7205 - 10 a.m.-6 p.m.,
Spring and Fall terms (call for appointment during Winter, May, and Summer
terms)

- National Suicide Prevention Lifeline: 1.800.273.8255 — www.mentalhealth.va.gov
« VA Health Care Eligibility: 1.877.222.8387 —www.va.gov/health-care

- VA Education and Training (Gl Bill®): 1.888.442.4551 — benefits.va.gov/gibill

- VA Life Insurance: 1.800.669.8477 — www.benefits.va.gov/insurance

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA).
More information about VA education benefits is available at
benefits.va.gov/gibill. This policy is subject to review and revision by St. Francis
College.
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